MS. BIESUZ’S APPLIED ENGLISH 11
ROOM 41
The following text explains the expectations, procedures, and rules for Applied English 11 students in Ms. Biesuz’s classroom.  Please read these rules carefully—you are responsible for knowing the classroom procedures.  This handout MUST be kept in your notebook. 
Please read these expectations, procedures, and rules carefully—you are responsible for knowing them.  

#1 Expectation:  Treat others with courtesy and respect! 

#2 Expectation:  Be on time, be in your seat, and be prepared to begin class when the bell
        rings!

#3 Expectation:  Have a positive attitude and an open mind!

#4 Expectation:  Listen! Don’t speak when others are talking.

GRADING:
1. Students will be graded in a variety of areas including, but not limited to, essays, quizzes, tests, homework, journals, projects, cooperation/participation, portfolios, speeches, class work, and class discussions.

2. Students will not receive credit for any absence or tardy considered unexcused. 
3. The 50% marking value will be waived for the fourth nine-week period, and a student will receive the actual percentage earned.  The percentage will be an accumulation of the daily grades kept during the fourth nine-week period.

TESTS/QUIZZES:
1. Tests will be essay and/or objective in form and will be based upon class material (including but not limited to: class discussions, notes, projects, etc.), and reading assignments.

2. A cumulative Midterm Exam may be given at the end of the semester.

3. A cumulative Final Exam will be given at the end of the school year.
4. Unannounced quizzes may be given on daily assignments or on notes from the previous day.  Be prepared by completing your assignment in a timely manner; additionally, make sure to review classroom notes each evening.
5. All attempts should be made to be in class for a scheduled test.  Please note that make up tests may be given in a different form than the original test.  
6. All attempts should be made to make up tests outside of class.
NOTEBOOK (3-RING BINDER):
1. You must bring with you to class daily a three ring binder (notebook).  The 3-ring binder should be for English class only!!!!

2. This handout must be the first page of your notebook.

3. Notebooks may be checked. 
4. Keep all notes current and include all material, including this handout.  Notes must be kept over the entire year.  DO NOT THROW AWAY MATERIALS AT THE END OF A GRADING PERIOD.

5. Notes should be legible, arranged in sections, and organized neatly on the page.  You may choose to keep your notebook in chronological order or in organized sections.  All materials must be bound into the notebook!!!  
BONUS:

1. NO BONUS Projects or Assignments will be given.
2. You will have opportunity for bonus through class participation, bonus test questions, the occasional review game, random notebook checks, and some challenges that will be issued throughout the year.
CLASSROOM PARTICIPATION/ COOPERATION POINTS

1. Each day in class you will receive one of the following cooperation grades:

1 Point—You will earn one point for positively contributing to the classroom experience.  (Ex. Arriving on time, Being ready to begin when the late bell rings, Having all materials ready,  Having all assignments completed, Showing interest in class,  and Participating in class discussions and activities, etc.)

2 Points—You can earn two points for creative and insightful contributions that contribute constructively to the class.  (Ex.  Evidence of outstanding preparation, enthusiasm, etc.) (Limited to 10 extra points per nine weeks.)


-2 Points—You will lose two points for behavior which detracts from the

             positive, active learning environment in the class.  (Ex.  Not completing in-class

             assignments, rude or vulgar comments, not being prepared for class, sleeping, talking out

             of turn, not showing respect for a classmate’s person or property, etc.)


-4 Points—You will lose four points for misbehaving when a substitute is

             in the room.  If I am given any bad reports by a substitute, you will automatically

             lose these four points.

2. At the end of the nine weeks the cooperation points will equal 45 possible points. 
DEADLINES and MAKE-UP WORK
1. All work must be submitted on or before the due date.
2. Late homework of 10 points or fewer will receive a zero.  (Homework of higher point values will follow the guidelines listed below.)  If you are absent, submit your homework on the day of your return so that it will not be considered late. 
3. If the homework assignment is reviewed in class, you will not be able to make up the assignment and will receive a zero.
4. Late assignments worth more than 15 points will be penalized as follows:

a. 1 day late= 10% deducted from your score

b. 2 days late= 20% deducted from your score

c. 3 days late= 30% deducted from your score

d. 4 days late= 40% deducted from your score

e. More than 5 days late= 0 points
5. You must complete work missed during an absence in a time period equal to that absence.
6. It is your responsibility to find out what you have missed and make arrangements for making up the assignments.  You should ask the teacher or a reliable friend from your class period for the assignment.  Make sure to ask about missed assignments before or after class—do not interrupt the class to ask about missed work.

7. If you ARE IN SCHOOL but MISS CLASS for ANY REASON, it is YOUR responsibility to get your assignments from me sometime during the day.  You will be held responsible for all assignments given while you were out of the classroom and will not be given any extra time to make them up.  Additionally, if you miss a test, you must make it up immediately upon your return to class. (Unless previous arrangements have been made.)

8. Make Up work should be done outside of class if at all possible.  It will prevent you from falling further behind.

9. Make-up work or late work must be placed in Miss Biesuz’s hands.  Do Not place make up or late work on the teacher’s desk or in any other area of the room!!!!!

TARDINESS:

1. You will be considered tardy if you are not in the room when the bell rings.  Running toward the class or standing by a locker outside of the class does not constitute being in the room!
2. Be in your seat, ready to begin when the late bell rings—otherwise you will lose your daily cooperation point.

3. If you are late because of another class, make certain that you bring a pass from that teacher.
4. On the event of your fourth tardy, a referral will be sent to the office.

THE CLASSROOM:
1. You should show regard for the classroom and the things in it.  Anyone caught defacing or attempting to deface/destroy classroom property will be referred to the office.
2. Do NOT take, touch, borrow, or use items in the classroom without asking permission.  (Exceptions:  Kleenex, hand sanitizer, paper, the hole punch, the pencil sharpener, and paper clips.)

3. Do not spray or apply perfumes, scented lotions, hairspray, etc. in the classroom.  Some students have severe allergic reactions to such fragrances.  Please be considerate of those around you.

CANDY, FOOD, BEVERAGES:
1. Breakfast must be finished and disposed of before the end of morning announcements (First period only).
2.  No food may be eaten during instructional time. No candy, etc. is to be sold while class is being conducted. 
3.  Drinks in reasonable-sized spill-proof containers may be consumed throughout the period.  (This; however, is a privilege and will be revoked if abused.)
4. You are not permitted to leave class to buy drinks. If you do, the drink will be confiscated until the end of the period.  
Cell Phones and Other Electronics:
1. Cell phones and electronics are NOT to be visible or used in the classroom unless permission is given by the teacher.  You must have your phones stored when the late bell rings.
2. If I see a phone, you will be given one warning, after that, it will be stapled into a paper bag for the remainder of the period.  If this happens a second time, your phone will be taken for the rest of the day and/or you will be given an office referral.
HALL PASS:
1. Using the hall pass is a privilege that should not be abused.  The following offenses will result in losing the hall pass privilege.

-Continually asking for the hall pass

-Staying away from the classroom for more than 5 minutes.

-Not completing the hall pass form completely.

-Not asking for the hall pass.

-Disrupting a lecture or class discussion. 

-Not reporting to the proper area as indicated on the hall pass form or not reporting to the

              nearest restroom, etc.

-Being late for class, then asking for the hall pass.

2. Hall Pass Procedures:

a. Ask Ms. Biesuz for permission.

b. Fill in the hall pass sign out form completely.
c. Take the wooden hall pass with you.

d. Return to class

e. Fill in the time returned on the hall pass form.

f. Return the wooden hall pass to its proper place.

DAILY ROUTINE: 

1. Arrive in the room and take your seat before the late bell rings.  
2. If there is “Bell Work” on the board, complete it.
3. Ms. Biesuz will take roll.

4. Ms. Biesuz will explain the day’s activities.

TEACHER-STUDENT CONFERENCES and TUTORING:
1. If you need help, please ask.
2. Please schedule an appointment so I will be prepared with the necessary materials, and you will have the necessary pass.

3. I am available for make-up work and tutoring:

7-7:25am—Room 41
Period 4—Audion or Room 41
Period 7—Room 41
After School—Room 41  
  ****Please Note:  New rules may be added by the teacher as needed throughout the year.  You will be given notification of any changes.*****

A final note:

do NOt throw anything away! There MAY be a comprehensive midterm exam at the end of the first semester and There will be a comprehensive final exam at the end of this school year!!!  

